Note-Taking Tips

Raymond Gerson

Abbreviate and use symbols. For example, use = for equal and psy
for psychology.

L eave a couple of lines between topics and fill in what you missed
after class.

Review and edit notes shortly after class.

Check notes with a classmate’ s notes.

Compare notes with the textbook.

Send or skim the chapters before class.

Select anote-taking system. For example, the Cornell note-taking
system uses a larger column for your notes, a narrower column to the
left to add questions later, and space for a summary at the bottom.

Date and number your pages and identify the subject.

Ask guestions externally or internally to stay interactive with the
material.

Highlight Key words | ater.
Make study aids and test questions from your notes.
Take the necessary material to class and be well rested.

It is better to write on one side of the paper so you can place them
side-by-side for easier reviewing.



¢ Include examples and facts which illustrate key points.

e Consider taping the lectures to double-check your notes for accuracy.
e Re-write key pointsin your own words.

e Keep notes for each classin a separate binder.

e Bealert for verbal and non-verbal cues asto what the professor
considers important.

e Sit close so you can see and hear well.
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